OFFICE OF THE CLERK

UNITED STATES DISTRICT COURT
NORTHERN DISTRICT OF CALIFORNIA

RICHARD W. WIEKING 450 GOLDEN GATE AVE., BOX 36060
CLERK SAN FRANCISCO, CA 94102

280 SO. FIRST ST., ROOM 2112
SAN JOSE, CA 95113

1301 CLAY ST., ROOM 400S
OAKLAND, CA 94612

INSTRUCTIONS FOR PRO HAC VICE ADMISSION

Asprovided in Civil L.R. 11-3, an attorney who is not amember of the Bar of the Northern
Didrict of Cdifornia, but who is an active member in good standing of the bar of another United States
court or of the highest court of another state or the Didrict of Columbia, may gppear in an action in this
digtrict after he or she has been admitted to practice pro hac vice. Attorneys wishing to appear
pursuant to Civil L.R. 11-3 are requested to comply with the following procedures. (Separate
procedures for admission to practice pro hac vice a the U.S. Bankruptcy Court are available: click
here for more information.) Please note that each pro hac vice admission islimited to asingle action or
group of cases previoudy related or consolidated by the Court. For your convenience, the Court’s
Internet site <www.cand.uscourts.gov> contains a copy of these ingtructions and the following
attachments.  Civil L.R. 11-3, Application for Admisson Pro Hac Vice, and Proposed Order Granting
Application for Admission of Attorney Pro Hac Vice. The gpplication forms may be completed and
printed directly from the Ste.

1 Complete the Application for Admission of Attorney Pro Hac Viceinitsentirety. Please note
that your signature will be considered an application on oath that you have complied with each
of the admisson requirements ddineated on the form and that you will abide by the conditions
of admission described in the Civil L.R. 11-3.

2. Complete dl portions of the Proposed Order Granting Application for Admission of Attorney
Pro Hac Vice. Bdow the Sgnature line, type in the name of the Judge assigned to the case.
Do not include the date.

3. Mail or deliver to the to Office of the Clerk in which the action is pending an origina and two
copies of each form, dong with two stamped, self-addressed return envelopes. (If you present
the completed forms in person, you need only provide asingle return envelope. Y ou will be
given a conformed copy of each document a the time of filing.)

4, Upon gpplication, provide afiling fee in the amount of $60.00. Checks should be made
payableto “Clerk, U.S. Didtrict Court.”

5. If approved, a conformed copy of the sgned order will be mailed to you. You are responsible
for serving a copy of the order upon dl other parties to the action.

6. If your gpplication is rejected, you will be notified by the Clerk. 'Y our admission fee will be
refunded upon written request to the Clerk.

7. Following admission, al papers submitted for filing shal indicate gppearance pro hac vice,
immediately following the identifying information required by Civil L.R. 3-4.



8. Counsd are advised to obtain a copy of the Loca Rules of the Northern Didrict of Cdli- fornia,
available without charge from the Clerk’ s Office or from the Court’ s Internet Site,



